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RATE A CANDIDATE
Capture your assessment of the candidate for future reference and compare them to other candidates.

Choose a candidate you would like to rate and then click on Not Rated.2

You can click See All Activity to see the previous activity 
for this candidate, then select the rating that best 
describes your assessment of how the candidate matches 
your requirements. When you are done, click Save. 
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You will see the rating is now viewable in your candidate list. 4

Hover over My Candidates and then click on Manage 
Candidates.
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The next time you want to review your candidate list, you can sort them by rating. Just go to your filter options 
on the left side of the page and click the Rating dropdown menu.
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